Adding Attachments within the FY23 Grants.gov Application Kit

STEP 1:

From the Grants.gov “Manage Workspace” page, applicants can access the (SF-424) form via the “Download” or “Webform” hyperlinks.

MANAGE WORKSPACE @ creaea (@) FinoutForms (@) Complete and NotityAor (@) submit () Agency Received «Back (
J,\’* ""‘w.q’ FM-MHP-23-001 - Application Filing Name: [Edit Name]
K, s FY2023 High Priority Program - ) ) , i
i % Commercial MotorVehicte_(HP-CM\.‘} Workspace ID: Workspace Status: In Progress Opening Date: Jan 31, 2023
g g Department of Transportation AOR Status: Workspace has AOR Last Submitted Date: -- Closing Date: Apr 03, 2023
E> DOT-Federal Motor Carrier Safety o
0" Administration Workspace Owner: I SAM Expiration Date: [N UE!:

VIEW APPLICATION ATTACHMENTS PARTICIPANTS ACTIVITY DETAILS

Workspace Actions:

Delete

Include
in Form Name (Click to Edit) Regquirement Form Status Last Updated Locked By Actions
Date/Time
Package
IApplicatiun for Federal Assistance (SF-424) [V4.0] I Mandatory — — Lock Download | Upload | Reuse
Assurances for Non-Construction Programs (SF-424B) [V1.1) GZIEE) Mandatory — — — | Download | | | Webform

Budget Information for Non-Construction Programs (SF-424A) [V1.0] Mandatory - Lock | Download | Upload | Reuse | Webform

Budget Narrative Attachment Form [V1.2] wanatory | | - - Unlock | Download | Upload | Reuse | Webform

Lock | Dewnload | Upload | Reuse | Webform

Disclosure of Lobbying Activities (SF-LLL) [V2.0] Mandatory — — -
Grants.gov Lobbying Form [V1.1) CENELID Mandatory - - | Download | | | Webform
Key Contacts [V2.0] Mandatory — - Lock | Download | Upload | Reuse | Webform




Adding Attachments within the FY23 Grants.gov Application Kit

STEP 2:

Within the SF-424 form, Section 15. (Descriptive Title of Applicant's Project), the applicant will be required to input the required project title within
the text box. However, this section also includes an “Add Attachments” button.

***FOR FY23 APPLICATIONS ONLY***

Utilize this area to upload the required Title VI documentation (i.e., Title VI Approved Plan, Title VI Assurance) and Indirect Cost Rate Agreements

(if applicable).

Note: All other required documentation (i.e., Project Narrative, Budget Narrative) will be uploaded in a separate file within the Manage workspace
page.

for Federal A rce SF-424 |

- 9. Type of Applicant 1: Select Applicant Type:

[ ]

Type of Appicant 2: Select Applicant Type:

Typ= of Applicant 3: Select Applicant Type:

- Other (specifyl:

[ ]

* 10. Name of Federal Agency:

[ 1

11. Catalog of Fedaral Domestic Assistance Number:

CFDA Title

* 12, Funding Opportunity Number:

[ ]

- Tise

13. Competition Identification Number:

]
Tise:
14. Areas Affected by Project (Cities, Counties. States, etc.):
] Add Attachment | [ Delete Attachment | [ View Attachment

* 15. Descriptive Title of licant's Project:

--/%E"E = ifled In agency insinsclions Add Title VI documents and Indirect
Add - P
Cost Rate Agreements here
-
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Adding Attachments within the FY23 Grants.gov Application Kit

STEP 3:

Returning to the Grants.gov Manage Workspace page, applicants can access the "Budget Narrative Attachment Form" via the Download or
Webform hyperlinks.

Created Fill Qut Forms Complete and Notify AOR Submit Agency Received «Back '
[MANAGE WORKSPACE | © © @ ® ®
o ”‘“‘ﬂs.q FI-MHP-23-001 - Application Filing Name: [Edit Name]
& % FY2023 High Priority Program - -
& % Commercial Motor Vehicle (HP-CMV) Workspace ID: Workspace Status: In Progress Opening Date: Jan 31, 2023
%, 7 Department of Transportation AOR Status: Workspace has AOR Last Submitted Date Closing Date: Apr 03, 2023
Dy ,j»‘s DOT-Federal Motor Carrier Safety R
s Administration Workspace Owner: IS SAM Expiration Date: IS UEI: | —

VIEW APPLICATION ATTACHMENTS PARTICIPANTS ACTIVITY DETAILS

Workspace Actions:

Sign and Submit [ Delete
Application Package Forms - Users are encouraged to follow antivirus best practices when Downloading Instructions and Forms: Download Instructions » .
Include
in Form Name (Click to Edit) Reguirement Form Status Last qualed Locked By Actions
Date/Time
Package
Application for Federal Assistance (SF-424) [V4.0] Mandatory - — — Lock | Download | Upload | Reuse | Webform
Assurances for Non-Construction Programs (SF-424B) [V1.1/(GZLE0E Mandatory — — — 2ck | Download | | Re | Webform
Budget Information for Non-Construction Programs (SF-424A) [V1.0] Mandatory - - - Lock | Downlead | Upload | Reuse | Webform
IBudget Narrative Attachment Form [V1.2] I mandatory | [ — _ unlock [Downigad] Upioad | Reuse
Disclosure of Lobbying Activities (SF-LLL) [V2.0] Mandatory - - -— Lock | Downlead | Upload | Reuse | Webform
Grants.gov Lobbying Form [V1.1] RN Mandatory = = | Download | | | Webform
Key Contacts [V2.0] Mandatory - - - Lock | Download | Upload | Reuse | Webform




Adding Attachments within the FY23 Grants.gov Application Kit

STEP 4:
***FOR FY23 APPLICATIONS ONLY***

Within the Budget Narrative File, applicants can utilize the “Mandatory Budget Narrative” button to upload a single Project and Budget Narrative.

For multiple projects within a single application, please utilize the “Add Optional Budget Narrative” button to upload, up to (3) additional Project
and Budget Narratives.

Note: Complete instructions for proposing multiple projects are included within the FY23 Notice of Funding Opportunity.

Budget Narrative File(s)

— Add Single Project and Budget Narratives here

* Mandatory Budget Narrative Filename:

I‘ Add Mandatory Budget Narrative I De Mandatory Budget Narmt\vel ‘ View Mandatory Budget Narrative

To add more Budget Narrative attachments, please use the attachment buttons below.

P Add additional Project and Budget Narratives here

Add Optional Budget Narrative wﬂm@marrawe | ‘ View Optional Budget Narrative
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Adding Attachments within the FY23 Grants.gov Application Kit

STEP 5:
Uploaded attachments can be viewed within the “Attachments” tab, within the Manage Workspace page.
The applicant may view the file by accessing the blue hyperlink.

Note: The actual file name(s) will appear as the hyperlink(s) within this section.

HELP | MY ACCOUNT | LOGOUT

- S| Grant Opportunities v Enter Keyword... GO
»= GRANTS.GOV" FARCH il e

FIND. APPLY. BUCCEED,

HOME LEARN GRANTS SEARCH GRANTS APPLICANTS~>  GRANTORS SYSTEM-TO-SYSTEM FORMS CONNECT SUPPORT

GRANTSGOV ) Applicants | Manage Workspace

MANAGE WORKSPACE @ created @ Filoutrorms (@ submit (@) Agency Received (2]
TEMP-19938 - PKG00097935 Application Filing Name: test [Edit Name]
Full System Testing CGH R PP 3.21.2023 - .
Department of Health and Human Services Workspace ID: WS00048490 Workspace Status: In Progress Opening Date: Mar 21, 2023
Centers for Disease Control - CGH AOR Status: Workspace has AOR Last Submitted Date: — Closing Date: Jun 19, 2023

Workspace Owner: Test Dummy

FORMS VIEW APPLICATION ATTACHMENTS ACTIVITY DETAILS
Attachments:

Ferm Name / Attachment File Name (Click to Download PDF Atiachments) File Size

I AdditionalProjectTitle-3F424 Application for Federal Assistance.pdi I 169.5 KB

FORM: Budget Information for Non-Construction Programs (SF-424A) [V1.0]
FORM: Project Abstract Summary [V2.0]

CONNECT WITH US: 8 Blog ) Twitter » YouTube [B) Alens [l RSS 8 XML Extract [ GetAdobe Reader

HEALTH & HUMAN SERVICES: HHS gov | EEOC / No FearAct | Accessibility | Privacy = Disclaimers | Sile Map Frequentiy Asked Questions
COMMUNITY: USA.gov | WhiteHouse.gov = USAspending.gov | SBA.gov  SAM.gov | Report Fraud

The applicant can proceed with completing the application package!

Additional technical assistance regarding application attachments will need to be deferred to the Grants.gov Support team:

Website: https://www.grants.gov/web/grants/support.html

Phone and Email: 1-800-518-4726 (U.S.)| 1-606-545-5035 (International)| support@grants.gov
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